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IMAGE REPRODUCTION & PROCESSING FEES 

Reproductions are provided for research purposes and do not imply permission to publish in any format.* 

Please note that pre-payment is required before requests can be processed and a valid email address  

  for the requestor must be provided. All fees for research and reproductions go towards maintaining archival 

        collections. Payments may be made in cash or checks made out to The Ames Library, Illinois Wesleyan  

        University. 

Scans 

(includes equipment set up time and up to 5 images; $1 for each additional) 

Existing digital image (at low resolution) Free 

New or re-scan at higher resolutions 

- original item no larger than 12 x 17 in. @ 600 dpi $10.00 

New scan 

- oversize item larger than 12 x 17 in. @ 400 dpi $20.00 

Delivery method is by email attachment or temporary link for  

downloading scanned materials from the web. Patrons are responsible for  

downloading and saving copies within the time limit specified on delivery. 

For scans burned to a CD, there is an additional charge of $5.00. 

All scans are completed by the archives staff. On-site patrons may  

use personal cameras for duplication after seeking approval from the archivist. 

  The archivist reserves the right to deny duplication of materials. 

    *********************************************** 

RESEARCH AND OTHER FEES 

For all orders placed remotely, a labor charge of $20 per hour is added  

to requests that require more than 1 hour for research and reproduction. 

For delivery by mail, shipping and handling rates will apply. 

Standard service completion time is 10 business days. 

Expedited requests (including one-day rush) may be possible but will incur additional costs. 

Please consult with the archivist. 
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USE FEE SCHEDULE 

All rights are one-time, per image, and non-exclusive. 

Please note that pre-payment is required before use(s)** can be granted. 

USE COMMERCIAL NON-PROFITS INDEPENDENT 

AUTHORS & 

ACADEMICS 

One image, one use $50 $20 $10 

One image, all uses $150 $100 $50 

Audio/Video*** $250           $150 $50 

* Reproduction is defined as the making of copies of all or part of an item in the unit being

described. It does not involve other uses, such as publication, public viewing, broadcast, and

so on. While copyright legislation may place statutory restrictions on reproduction (as well as

other uses), reproduction may be restricted for other reasons, such as the wishes of the donor,

physical condition, and so on.

The archives staff will assist researchers in determining if copyright restrictions apply, 

although responsibility for copyright and obtaining necessary permissions rests with the 

researcher. Supplying a copy of archives & special collections material is not authorization to 

publish. 

** Uses may include, but are not limited to: website, publication (magazine/journal/book), mobile 

app, exhibition and/or public display, film and/or video, or e-book. Patrons are required to 

describe their intended uses on our licensing form. 

*** We reserve the right to deny requests for copying media in their entirety for any reason 

whatsoever. Audio/Video files that cannot be duplicated in their entirety will be accessible as 

streaming files so that segments may be selected. Once the patron makes selections, the 

archivist will provide segment(s) in .wav or .mp4 format. Labor fees may be assessed for 

requests taking longer than one hour to prepare and licensing fees may apply. Patrons are 

required to describe their intended uses on our licensing form. 
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